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Vi-4. Procurement and Vendor Queries

A.  Purchasing Queries

Open Requisition by FOAPAL Query (FPIORQF)

The Open Requisition by FOAPAL Query form, FPIORQF, provides a list of open requisitions by
accounting distribution. This includes any combination of fund, organization, account, program, activity,
and location.

Access the Open Requisition by FOAPAL Query form by entering FPIORQF in the GoTo field.

Forms Services: Open > FPIORQF

File Edit Cptions Block |tem Record Query Tools Help

BOEEAEE @ BEE GQIEIRF T

COA Index Fund Orgn

N[+ [tosoz0 [+ [toooo1 [ [311111

Requisition Type Item Commodity

[Rooo0028 1 [User Guides

Vendor:  [simprint Unit Price:

Requisition Type Item Commodity uUm

RODD0023 [P | 2 ward Certficates Doz

Vendor:  [aimprint Unit Price:

Requisition Type Item Commodity um Quantity

Roooo0T2 Pl 1 #AAAGET1750 Desk Calendar Refil EA

Vendor: |\ndependent Stationers, Inc Unit Price:

Requisition Type Item Commodity um

RODDOOTZ P 2 #AMGPM1228 Wal Calendar EA

Vendor: |\ndependent Stationers, Inc Unit Price:

Press Count Query Hits to query requisition.
Record: 1/? | o

1. Enter the FOAPAL elements to display open requisitions.
NOTE: You can use Index to populate FOP
2. Next Block [Ctrl+Pg down].
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1. Open Purchase Orders by FOAPAL FPIOPOF

The Open Purchase Orders by FOAPAL form, FPIOPOF, provides an online display of open purchase
orders by any combination of fund, organization, account, program, activity, and location (FOAPAL).

Access the Open Purchase Orders by FOAPAL form by entering FPIOPOF in the Direct Access Go
To...field.

-
| £| Oracle Fusion Middleware Fo

File Edit Options Block ltem Record Query Tools Help

RO BEER Y9 BE@E &R (Eom I E &1 @1 01X

Fund Orgn

[ oot [ [m [¥

Commodity
| Standing Order

Unit Price:

Purchase
Order Commodity UM

P0000020 1 | [standing Order EA

Vendor:  [4imprint Unit Price:

Purchase
Order Item Commeodity UM

POD00D4D 1 [ [Banner Live Inviataions M

Vendor:  |ATaT Unit Price:

Purchase
Order Item Commeodity UM

PODODO4D 2 | |fwards for Team Members EA

Vendor:  [aTaT Unit Price:

List for Purchase Order Inquiry (FPIPURR)
Record: 1/? | o | <0sC=

1. Enter the FOAPAL elements to display open requisitions.
NOTE: Use the Index to populate FOP
2. Next Block [Ctrl+Pg down]
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2. Organizational Encumbrance List FGIOENC

The Organizational Encumbrance List form, FGIOENC, displays an online list of all encumbrances by
organization. A query can also be performed by a specific Index, this will provide different results.

Access the Organizational Encumbrance List form by entering FGIOENC in the Direct Access Go To...
field.

BOE RABE %y BER @ B QE Do E S @@ X

Chart: |N—F Index: 106020 F Organization: (311111 FBusinessAﬁa\rs
Fiscal Year: ’?F Fund: 100001 FOperaling Fund

Encumbrance Vendor

|Bridgestone Gof, Inc
[aimprint

Acct

[roas10
[7o4010
[ros010
[ro4011
[7o4410
703220
[roz11e
[7o3118
[ro3e35
[ros010
[7o3718
[ros010
[ros71e
[7o4410
[Foss10
703320
[7o4410
[ros010
[ros010

[aimprint

[#imprint

|Bridgestone Gofi, Inc
[Creative Carpet

|aTaT

|aaT

|aTaT

[Independent Stationers, Inc
[ep-TEL

[Independent Stationers, Inc
[epeL

[Bridgestone Gof, Inc
|Bridgestone Gof, Inc
[Creative Carpet
|Bridgestone Gofi, Inc
[Independent Stationers, Inc

ARARRRARARNRRNRNAN |
5 0 L = K S S = = B A S R R

[Independent Stationers, Inc

FRM-40106: No navigable items in destination block.
Record: 1/? | o

1. Enter your Organization number in the Organization field. A query using a specific Index can also
be used and may provide different results because an Organization may have multiple Indexes.

2. Next Block [Ctrl+Pg Down]
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3. Detail Encumbrance List FGIENCD

The Detail Encumbrance Activity form, FGIENCD, provides an online query of detailed transaction
activity for an original encumbrance entry as well as all transaction activity against the encumbrance.

Access the Detail Encumbrance List form by entering FGIENCD in the Direct Access Go To... field.
g Cracle Fusiot !&nﬂices: Open > i? ;i EEL'

File Edit Opficns Block ltem Record Query Tools Help

BYE REEE v BEK G &R0 G S B @01 X

%3 Detail Encumbrance Activity FGIENCD 8.3 (TES : x|

Encumbrance: PO000049 F Encumbrance Period: I:I

Description: |Independent Stationers, Inc Status: |6 Type: |P—

Date Established: [21-0CT-2014  Balance: 106.84 Vendor: 200084085 [Independent Stafioners, Inc

Item: 0 [Document Accounting Distrbuton

Sequence: Fiscal Year: ’? Status: |€ Commit Indicator: |U
COA Index Fund Acct
N | [100001 [ros010 [s0 |

Encumbrance: : iquidation: 0.00 Balance:

Transaction Date Transaction Amount

21-0CT-2014 5342

RRRRRNR

Press Mext Record or Previous Record to scroll accountingfiransaction details
Record: 117 || o | | <0sC=

1. Enter an encumbrance number in the Encumbrance field

2. Next Block [Ctrl+Pg Down]
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B.

1.

Purchasing Financial History and Documentation

Check Payment History FAICHKH

Rev. 5/15

The Check Payment History form, FAICHKH, displays summary information about check transactions.

Access the Check Payment History form by entering FAICHKH in the Direct Access Go To... field.

- .
| Oracle Fusion Middleware Forms Services: Open > FAICHKH [E=REER

File Edit Options EBlock Item Record Query Tools Help
@SR

BOE BEERE % @

"3 Check Payment History FAICHKH 8.10 (TEST2008) i iriuiiuibid i il it i i ettt

NOTE: To find the check number that corresponds to a specific requisition or purchase order, use the

Check Number: WF Bank: HF Disbursement Account
Vendor: 200082007 [Future Com
Check Vendor: | |
Check Date: [o5mar2015 Check Type:  [DirectDepost
Check Amount | 58,398.00
Cancel Date: ’7 Cancel Reason: l—
Document Document Net Vendor Vendor
Number Type Amount Invoice Code Invoice Amount
ioo00210f [inveice 000~ [GMHACHA 350.00 =
[1ooo0211 [inveice 1,060.00
(10000212 [inveice 567.00
(10000213 [nvaice 987.00
(10000245 [inveice 33,022.00
[10000245 [inveice 33,022.00

1]

1]

Press Duplicate ltem for more information about this invoice
Record: 1/6 | o | <0sC=

)

Enter the Check Number and the Bank code on which it was drawn in the Check Number and Bank

fields or click on the Search button B to select the one you need

NOTE: Check Number always begin with 0 (zero). Example: 00123456
Direct Deposits/ACH always begins with an . Example: 11234567

Next Block [Ctrl+Pg Down].

NOTE: Document Number references the Banner system generated number.

The Vendor Invoice Code reflects the invoice number sent by Vendor.

Document History form, FOIDOCH.

VI-4.
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2. Document Retrieval Inquiry FGIDOCR

Rev. 5/15

The Document Retrieval Inquiry form, FGIDOCR, provides online query capability for all transactions
processed by the system. Information displayed includes the Transaction Date, Description, Amount, and

the FOAP distribution.

Access the Document Retrieval Inquiry form by entering FGIDOCR in the Direct Access Go To... field.

File Edit Options Block ltem Record Query Tools Help

, ,

B0 EEAEE 4% DEH QI EIRFHIS ¢ R2SHI@ 00X

Document:  [J0000144 K

Submission Number: [0 |

Document Type: v [7

"3 Document Refrieval Inquiry FGIDOCR 8.4 (TEST200E) (vl iririririiriir e ey T T ) K|

Header Information

Transaction Date:  |03-MAR-2015 Fiscal Year: |15

Fiscal Period: |09 Items: 2 Commit Type: |Uncommited [ Document Text

Detail Information

Sub

Journal Document
Number ltem Sequence Type Description Amount Sign Currency Reference
’_E l_o |_1 |soze [shreveport transfer | 138000 [Debt | | |
COA  Index Fund Orgn Acct Prog Actv Locn Proj NSF Override Bank Accrual
N |aggsee | [101060 | 8 b B
Sub Journal Document
Number ltemm Seguence Type Description Amount Sign Currency Reference
[of [ o [ 2 [owoee [shreveport transfer | 138000 [Credt <] | |
COA  Index Fund Orgn Acct Prog Actv Locn Proj NSF Override Bank Accrual
N |292ee | [101084 | O 1] O

1]

Submission Mumber. Press Duplicate ltem to access Document Postings (FGQDOCP).
Record: 1/2 | | <0sC>

1.
2.

Enter the document number in the Document field.
Next Block [Ctrl+Pg Down]
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When querying a Journal Voucher, text may exist to provide explanation for the Journal VVoucher being
processed. Printing a screen capture of the FGIDOCR and the Document Text [FOATEXT] can be used to

obtain back-up documentation for your files, and for the Journal VVoucher user document.

Note: This may not be applicable for all type of Documents.

File Edit Options Block ltem Record Query Tools Help

, ,

BOEBECAEE % DEME @ EIREIT R I £ H1@0 01X

Document.  |J0000144 F Submission Number: ’ﬂ_ Document Type:  |Jv F

Header Information

Transaction Date: |03-MAR-2015 Fiscal Year: |15 Fiscal Period: |09 Items: 2 Commit Type: |Uncommited [” Document Text

Detail Information

Sub Journal Document

Number Item Sequence Type Description Amount sign Currency Reference
I_E ’_u |_1 |s099 |shreveport transter | 138000 |Debt - |

COA  Index Fund Orgn Acct Prog Actv Locn Proj NSF Override Bank Accrual
W | |og99ge | [101080 | 5 or [
Sub Jourmnal Document

Number Item Sequence Type Description Amount sign Currency Reference
[0 [ o [ 2 [wee  [shreveportimanster | 138000 [Credt  +| | |

COA  Index Fund orgn Acct Prog Actv Locn Proj NSF Override Bank Accrual
W |oo09ss | [101084 | O o1 O

I3

1]

Submission Number. Press Duplicate Item to access Document Postings (FGQDOCP),
Record: 1/2 | | | | <0sc=

3. Click on the Option menu.
4.  Select Document Text [FOATEXT].

VI-4.
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Document Text form and text will be displayed.

File Edit Cptions Block Item Record Query Tools Help

(RYE AEAEE %0 DB Q2 BB T &SI &0 001X

'wR General Text Entry FOATEXT 8.0 (UBNB) riririririririr il il el e il el e Lol et et e T e S St CRCrieie CCrrie S e e
Type: ]J'u'— T Code: 30140100 7 Default Increment: 10

Text Print Line

MARKETING PRINT PORTAL IDV'S FOR PRINTING SERVICES [ ,—10 =
[ I
| O
[ I
[ (
[ I
[ (
[ I
| (m
[ I
[ (m
[ I
[ (m
( O
[ (m
| O
[ = <

Enter Text for the document.

Record: 111 || | | <0sC=

5.  Click on Exit button Eto return to FGIDOCR, previous form.
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3. Vendor Detail History FAIVNDH

The Vendor Detail History form, FAIVNDH, provides an online list of vendor invoice/credit memo/payment
transactions for any vendor in the system.

Access the Vendor Detail History form by entering FAIVNDH in the Direct Access Go To... field.

!&enﬂices: Open > FA ;: D

File Edit Qptions Block Item Record Query Tools Help

BYE RABEE ¥ BEE Q& R EH S ¢ S @@ C1X

"#8 Vendor Detail History FAIVNDH 8.9.0.13 (TEST209!

Vendor: 200054007 [*|Future Com [ Vendor Hold Selection:
Fiscal Year: ’?F Invoice Date From: [_ﬂ Invoice Date To: [_ﬂ

Indicators
Credit Open/ Vendor
Vendor Invoice Approval VIC Memo Paid Cancel Invoice Amt

330200 |
300200 [15-JAN-2015

|aBo11515
[emr1e3
|ago12615
[emHACH-1
[emhach-2
[emHacH -3
[emHacH 4
|aLB030815

1501000 [15UAN-2015

1501000 [26-JAN-2015

35000  [11-FEB-2015

105000 [11-FEB-2015

567.00  [11-FEB-2015

957.00  [11-FEB-2015

3302200  [05-MAR-2015

3302200  [05-MAR-2015

EEERSEEREENREE
T ErEEIE = E = E = E
T E=EEEEE EEE ==
N 3 e I I =2
T T E=EEEEE EEE ==

E

Record: 110

1. Enter the Vendor number in the Vendor field.
2. The default in the Selection field is all.
3. Next Block [Ctrl+Pg Down]

NOTE: With a Vendor Invoice selected and from the Options menu additional forms can be accessed to
view. To narrow a query the Invoice Date From and Invoice Date To can be used.
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4. Vendor Invoice Query FAIVINV

Use the Vendor Invoice Query form, FAIVINV, to view detailed information about invoices for a
particular vendor.

Access the Vendor Invoice Query form by entering FAIVINYV in the Direct Access Go To... field.

=] Oracle Fusion Middiews

File Edit Opticns EBlock |tem Record Query Tools Help

B E BEAEE @ HEH @ E&IRE G®

[ Vendor Hold

1
Enter vendor code and press NEXT FIELD; Press NEXT BLOCK to query. LIST & COUNT HITS available
Record: 11 | .. | Listofvalu... | | <0sC>

1. Enter the Vendor number in the Vendor field.
2. Next Block [Ctrl+Pg Down]
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[ Oracle Fusion Mide (i = e

File Edit Options Block |tem Record Query Tools Help

BOEBCEE % BEE @I EIRFH GG & H1@0 01X

’E_E e e e e e e e e e e e e e e e N eI XX

Vendor:  [200084007 [~ [Future Com [ vendor Hold

Document Number: Vendor Invoice Number: ALBO30515 el
Vendor Invoice Date: 05-MAR-2015 ‘:|
Vendor Invoice Total: | 33,022.00 >

PO or Encumbrance

Document Date Document Total Number Status

[o5-mar-2015 | 33,022.00 PODD0237 P [paa [ Hold [ cancel

Item Commodity Description UM Quantity Unit Price
| 1 Rent for Dec 2014 - Purple Class [Ea | 20 | 150100 |~
I I I I I
I I I I I
I I I I I
I I I I I
I I I I I
I I I I I
I I I I I
I I I I I
I I I I I -
)
Record: 1/1 | | <0sC=

To display information for all invoices for this vendor:
3. Execute Query [F8].

4. Details of the most recent invoice will be displayed.
5. If applicable use the scroll bar to view additional invoices.

To display information for one specific invoice for this vendor:

o

Next Block [Ctrl+Pg Down]

7. Enter the Banner (NSU) invoice number in the Document Number field
OR

Enter the Vendor’s invoice number in the Vendor Invoice Number field.

8. Execute Query [F8].
9. Details of the invoice will be displayed
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